
Business Intelligence Intern - The Right Place, Inc.  

Summary 

This summer semester intern will play an active role in The Right Place’s Business Intelligence (BI) department. 
They will be responsible for assisting the team in research, data collection, analysis, and other tasks to execute on 
the business intelligence team’s strategic goals. Primarily, the intern will work on research and analysis for two key 
BI reports on the state of technology and manufacturing in West Michigan. This internship is an excellent 
opportunity to gain hands-on professional experience working on a variety of business intelligence-related projects 
in the economic development field.  

The right candidate for this position will be enrolled in the third or fourth year of an accredited bachelor’s degree 
program. However, the specific degree is much less important than the attitude and skills a candidate brings to the 
role. We’re looking for individuals with broad curiosity, who are willing to ask meaningful questions and continuing 
asking those questions until they find an answer. We’re also looking for individuals who can take complex topics 
and distil them in a way that’s understandable and digestible for our stakeholders. Writing and communication 
skills are paramount as is the willingness to engage with other professionals via video or phone conversations. This 
position reports to The Right Place’s SVP of Strategic Initiatives.  

Responsibilities 

• Research: 
o Conduct research on the technology and manufacturing sectors – both in West Michigan and 

nationally.  
o Assist BI team identify and target industry clusters for the business development team’s 

attraction efforts.  
• Analyze: 

o Use critical thinking skills to draw conclusions supported by research. 
o Examine, organize, and analyze raw data to find meaningful trends.  

• Communicate: 
o Draft briefs and reports distilling complex information into digestible intelligence.  
o Discuss your findings with the BI Team. 
o Conduct research including making calls, participating in video discussions, and other methods 

beyond internet research.  
• Other supporting responsibilities as assigned.  

Required Skills 

• Currently enrolled and pursuing a Bachelor’s degree.  
• A desire to communicate and interact as mentioned above.  Meaning:  

o Drafting briefs and reports distilling complex information into digestible intelligence.  
o Discussing your findings with the BI Team. 
o Conducting research including making calls, participating in video discussions, and other methods 

beyond internet research.  
• Demonstrated adherence to and respect for deadlines.  
• Experience using Microsoft Office Suite including Microsoft Excel.  



• Personal or professional knowledge of Tableau, PowerBI, and other data analytic tools are a plus, but not 
required. 

Schedule and Pay 

• 15-20 hours a week that can be scheduled in office, between the hours of 8:30am – 5:00pm M-
F.  

• This internship begins on June 1st and will finish August 12th.  
• Pay rate is $15 an hour.  

Apply 

To apply, please send resume and any sample projects that you feel demonstrate your ability to meet 
the requirements to John Wiegand at wiegandj@rightplace.org 
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